Senior Division Parliamentary Procedure
Chairman Notes

When told to begin, you will say:  “Is there any further business that should be presented to the chapter at this time?”
	MOTION
	WHAT TO SAY

	Adjourn
	It has been moved and seconded to adjourn.  This motion is not debatable, not amendable and requires a majority vote for passage.  We will now proceed to vote.  Those in favor of adjourning signify by saying aye.  Those opposed, no.  The aye’s have it and this motion is adopted.  TAP  This meeting now stands adjourned.  TAP

	Amend
	It has been moved and seconded to amend the motion by….(repeat it just as the speaker says).  This motion is debatable, amendable, and requires a majority vote for passage.

	Appeal
	It has been moved and seconded to appeal from the decision of the chair.  This motion is debatable, not amendable, and requires a majority vote to sustain the chair’s decision.  Is there any discussion?  Hearing none, we will now proceed to vote.  Those in favor of sustaining the chair’s decision, signify by saying aye.  Those opposed, no.  The aye’s have it and the chair’s decision stands sustained.  TAP  (you will now be back to refer)  This motion is debatable, amendable, and requires a majority vote for passage.  Is there any discussion on the motion to refer?

	Call for the Orders of the Day
	The orders of the day have been called for.  May I remind that that a 2/3 vote opposed to following the orders of the day is required in order to consider items of business not scheduled on our agenda.  We will now proceed to vote.  Those in favor of following the orders of the day, signify by raising your right hand, 5 in favor; those opposed, like sign, 0 opposed.  There being 5 in favor and zero opposed, we will now follow the orders of the day.  TAP  Is there any business to be presented?

	Division of the House / Assembly
	Thank you, division of the house has been called for.  We will now proceed to revote by more accurate means of standing.  Those in favor signify by standing. ___ in favor, those opposed, like sign.  ___ opposed.  This motion passes/fails by a vote of more accurate means of standing ___ in favor, ___ opposed.  TAP  Is there any further discussion?

	Division of the Question
	It has been moved and seconded to divide the question so as to consider separately _____________  and  _____________.  This motion is not debatable, however is amendable and requires a majority vote for passage.  Are there any amendments?  Hearing none, we will now proceed to vote.  Those in favor of dividing the question, signify by saying aye.  Those opposed, no.  The no’s have it and this motion is lost.  TAP  Is there any further discussion?

	Fix the Time to Which to Adjourn
	It has been moved and seconded to fix the time to which to adjourn so that when we adjourn, we stand adjourned until February 7th at 6:00 pm.  This motion is not debatable, however is amendable and requires a majority vote for passage.  Are there any amendments?  Hearing none, we will now proceed to vote.  Those in favor of fixing the time to which to adjourn, signify by saying aye.  Those opposed, no.  The aye’s have it and this motion is adopted – when we adjourn, we will stand adjourned until February 7th at 6:00 pm.  TAP  Is there any further discussion?

	Lay on the Table
	It has been moved and seconded to lay the main motion on the table.  This motion is not debatable, not amendable and requires a majority vote for passage.  We will now proceed to vote.  Those in favor of laying this motion on the table signify by saying aye.  Those opposed, no.  The no’s have it and this motion is lost.  TAP  Is there any further discussion?

	Limit or Extend the Limits of Debate
	It has been moved and seconded to limit debate to one more person in favor of this motion and one more person opposed.  This motion is not debatable, however, is amendable and requires a 2/3 vote to limit debate.  Are there any amendments?  Hearing none, we will now proceed to vote.  Those in favor of limiting debate signify by raising your right hand ___ in favor, those opposed, like sign, ____ opposed.  This motion passes/fails by a vote of ____ in favor and ____ opposed.  TAP  Is there any further discussion?

	Main Motion
	It has been moved and seconded ___________________________.  This motion is debatable, amendable, and requires a majority vote for passage.  Is there any discussion?

	Object to the Consideration of a Question / Motion
	An objection to the consideration of this motion has been made.  May I remind you that a 2/3 vote opposed to considering this motion is required in order to prevent consideration.  We will not proceed to vote.  Those in favor of considering this motion signify by raising your right hand.  4 in favor, those opposed like sign, 1 opposed.  There being 4 in favor and one opposed, this motion is now open for consideration.  TAP  It has been moved and seconded (continue restating the main motion and open the floor for discussion).

	Parliamentary Inquiry
	According to Roberts Rules of Order, the maker of a motion may withdraw the motion before it has been stated by the chair or other members may ask the maker of a motion to withdraw it before the chair states it; however, once stated by the chair, a motion to withdraw must be agreed upon my general consent or majority vote.  (DO NOT TAP – THIS IS NOT A RULING)  Is there any further discussion?

	Point of Order
	State your point.  (member makes a statement)  I’m sorry (member’s name) but your point is not well taken.  According to Robert’s Rules of Order, the motion to refer is amendable.  TAP  (continue with characteristics) “…this motion is debatable, amendable…..”

	Postpone Definitely
	It has been moved and seconded to postpone this motion until our next meeting.  This motion is debatable and amendable and requires a majority vote for passage.  Is there any discussion?  Hearing none, we will now proceed to vote.  Those in favor of postponing this motion until our next meeting signify by saying aye.  Those opposed, no.  The no’s have it and this motion is lost.   TAP  Is there any further discussion?

	Postpone Indefinitely
	It has been moved and seconded to postpone this motion indefinitely.  This motion is debatable, not amendable, and requires a majority vote for passage.  Is there any discussion?  Hearing none, we will now proceed to vote.  Those in favor of postponing this motion indefinitely It has been moved and seconded to postpone this motion indefinitely.  This motion is debatable, not amendable, and requires a majority vote for passage.  TAP  Is there any further discussion?

	Previous Question
	The previous question has been moved and seconded.  This motion is not debatable, not amendable, and requires a 2/3 vote to end debate.  We will now proceed to vote.  Those in favor of ending debate signify by saying raising your right hand.  1 in favor, those opposed like sign, 4 opposed.  There being 1 in favor and 4 opposed, the previous question fails and the motion is now open for discussion.   TAP  Is there any further discussion?

	Question of Privilege
	State your question.  (member asks a question)  I am sorry ________ but your question is not granted because our chapter has a standing rule which states that all members must remain in official dress during FFA meetings.  TAP  Is there any further discussion?

	Recess
	It has been moved and seconded to recess for five minutes.  This motion is not debatable however is amendable and requires a majority vote for passage.  Are there any amendments?  Hearing none, we will now proceed to vote.  Those in favor of recessing for 5 minutes signify by saying aye.  Those opposed, no.  The no’s have it and this motion is lost.   TAP  Is there any further discussion?

	Reconsider
	It has been moved and seconded to reconsider the motion passed earlier in this meeting that we allow younger siblings of FFA members to attend after school meetings.  This motion is debatable, not amendable, and requires a majority vote for passage.  Is there any discussion?  Hearing none, we will now proceed to vote.  Those in favor of reconsidering this motion signify by saying aye.  Those opposed, no.  The no’s have it and this motion is lost.   TAP  Is there any business to be presented?

	Refer to a Committee
	It has been moved and seconded to refer this motion to a committee of three to be appointed by the chair, chair appoints the chair, given the power to act and report back at our next regularly scheduled meeting.  This motion is debatable and amendable and requires a majority vote for passage.  Is there any discussion?  

	Rescind
	It has been moved and seconded to rescind the motion that we allow younger siblings of FFA members to attend after school meetings.  This motion is debatable and amendable and since notice was not given, requires a 2/3 vote for passage.  Is there any discussion?  Hearing none, we will now proceed to vote.  Those in favor of rescinding this motion signify by raising your right hand.  5 in favor, those opposed like sign, 0 opposed.  There being five in favor and 0 opposed, the motion that we allow younger siblings of FFA members to attend after school meetings is rescinded.  TAP  Is there any business to be presented?

	Suspend the Rules
	It has been moved and seconded to suspend the standing rule of our chapter which states that all members must remain in official dress during FFA meetings.  This motion is not debatable, not amendable and since this is a standing rule of our chapter and not a rule of parliamentary procedure, requires a majority vote for passage.  We will now proceed to vote.  Those in favor of suspending this rule signify by saying aye.  Those opposes, no.  The no’s have it and this motion is lost.  TAP  Is there any further discussion?

	Take From the Table
	It has been moved and seconded to take from the table the motion that we allow younger siblings of FFA members to attend after school meetings.  This motion is not debatable, not amendable, and requires a majority vote for passage.  We will now proceed to vote.  Those in favor of taking this motion from the table signify by saying aye.  Those opposes, no.  The no’s have it and this motion is lost.  TAP  Is there any business to be presented?

	Withdraw
	Are there any objections to the withdrawal of this motion?  Hearing none, this motion stands withdrawn.  TAP  Is there any further discussion?


When you have no more discussion on the main motion, you will say:  “Hearing none, we will now proceed to vote on the motion that _____________________ (recite motion).  Those in favor signify by saying aye.  Those opposed like sign.  The (aye’s / no’s) have it and this motion is (adopted / lost).  Is there any business to be presented?

At this point, if there is time, the Secretary will move to adjourn.  If, however, you as the chairperson do not think there is enough time for the Secretary to present this motion, you will simply adjourn the meeting by saying, “This meeting is now adjourned.” and you will TAP the gavel once.  Now, it may be that there is a member who has the motion ADJOURN assigned to him or her.  If that is the case, then you must handle the motion to adjourn in order to get the points.  
